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CONG TY CO PHAN TAP DOAN CONG HOA XA HOI CHU NGHIA VIET NAM
DAU TU BIA OC NO VA Poc lap - Twdo - Hanh phuc
NO VA LAND INVESTMENT SOCIALIST REPUBLIC OF VIETNAM
GROUP CORPORATION Independence - Freedom - Happiness
———————————— 000------

QUY CHE LAM VIEC, BIEU QUYET VA BAU CU
TAI DAl HOI PONG CO PONG THUONG NIEN 2021
REGULATION ON ORGANIZATION, VOTING AND ELECTION
AT THE 2021 ANNUAL GENERAL MEETING OF SHAREHOLDERS

CHUONG I: NHI’PNG QUY BINH CHUNG
CHAPTER |: GENERAL PROVISIONS

Piéu 1. Pham vi 4p dung
Article 1: Scope of application

Quy ché nay ap dung cho viéc tb chirc, biéu quyét va bau clr tai Dai hoi dong Cé dong thuong nién 2021
(“PHBCP”) ctia Coéng Ty C6 phan Tap doan Dau tw Dia 6¢ No Va (“Céng Ty").

This Regulation is applied for organization, voting and election at the 2021 Annual General Meeting of
Shareholders (“AGM”) of No Va Land Investment Group Corporation (the “Company”).

Piéu 2. Muc dich ap dung
Article 2: Purpose of application

Quy ché nay quy dinh cu thé trinh ty tha tuc dé cac C6 dong, Nguoi dugc Gy quyén dy hop va cac bén
tham gia BPHDCD tién hanh BHDCD.

Tay thuéc vao tinh hiljh dién‘bién cta dich bénh Covid-19 va can cw cac chi dao/khuyén céo cla co
quan nha nuwdc co tham quyen, Cong Ty sé quyet dinh ap dung hoac khdng ap dung cac bién phap
phong chdng dich bénh dwgc quy dinh tai Quy ché nay.

This Regulation details the procedures for Shareholders, authorized representatives and the meeting
participants.

Depending on the current situation of the Covid-19 epidemic and based on the directions/
recommendations of the competent authorities, the Company will decide whether or not to apply disease
prevention measures specified in this Regulation.

Piéu 3. P6i twong 4p dung
Article 3: Entities of application
Quy ché nay ap dung ddi véi C6 dong, Nguwdi dwoc Gy quyén dw hop va cac bén tham gia DPHDCD.

This Regulation apply for the Shareholders, authorized representatives and the meeting participants in
AGM.
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CHUONG II: CO PONG, CAC BEN THAM GIA PAI HOI PONG CO bONG
CHAPTER II: SHAREHOLERS, THE MEETING PARTICIPANTS

Piéu 4. C6 dong tham dw DPHDPCD
Article 4: Shareholders attending the AGM
4.1 Diéu kién tham dy DHDCD

Conditions of attending the AGM

a)  LaCb dong s& hvu c6 phan Cong Ty co tén trong Danh sach Cb dong clia Cong Ty tai ngay
dang ky cudi cung dé 1ap Danh sach CO dong c6 quyen tham dw BDHDCD hoac la nguoi
dwoc cac Co dong nay Gy quyén tham dw hop lé.

To be the Shareholder, whose name is in the List of Shareholders at the record date, are
entitled to attend AGM or their authorized representatives as confirmed via the Proxy Letter.

b)  Dap (ng di cac diéu kién bao dam an toan phong, chéng dich bénh Covid-19, khéng tiép
xuc voi nguoi bénh, nguoi nghi ngd nhiém bénh trong vong hai mwoi mot (21) ngay tinh dén
ngay tham dw cudc hop. Néu Cb déng khoéng dap tng du cac dieu kién trén, sé dwoc moi ra
ngoai dé dam bao strc khde cho Cb dong va cong déng.

Meeting all conditions of Covid-19 protection and prevention measures, no contact with sick
people and people suspected to be infected within twenty-one (21) days before attending the

meeting. If Shareholders do not meet the above conditions, they will be invited to go out
ensure the health of Shareholders and the community.

4.2 Cach thirc dang ky tham dy BPHBCD
Method for registration to attend the AGM
a)  Cb dong hoac Ngwoi dwoc Gy quyén can mang theo cac gidy to sau:
Shareholders or authorized representatives need to bring along with documents as follows:
- Ban chinh Théng bao maoi hop;
The original Invitation Letter;
- Ban chinh Gidy Chirng minh nhan dan hodc Ho6 chiéu hodc Thé can cuéc cong dan;
The original ID card or Passport;
- E',én) chinh Gidy Gy quyén theo mau cta Cong Ty (truéng hop la Nguoi dwoc Gy quyén du
op).

The original Proxy Letter under the Company’s form (in case the authorized representative
attending the AGM).

b)  Cb déng hodc Nguoi dwoc dy quyén xuat trinh cac gidy to trén cho Ban Kiém tra tw cach C6
dong va nhan tai liéu hop PHDCD cung v&i Phiéu bau ct, Phiéu bieu quyét va Thé bieu
quyeét.

Shareholders or authorized representatives present the materials as mentioned above for

The Shareholders' Eligibility Verification Committee and shall be received the materials of
AGM, Voting Paper, Election Paper and Election Card

c)  C&dong dwoc Gy quyén bang van ban cho Nguwoi dwoc Gy quyén thay mat tham dy va biéu
guyét tai DPHDCD. Nguwdi dwoc dy quyén tham dw DHDPCD khong dwoc Uy quyén lai cho
nguwoi khac tham dyw DPHDPCD.

Shareholders have the right to authorize in writing for authorized representatives to attend
and exercise rights at the AGM. The authorized representatives shall not be allowed to
authorize to third party attending the AGM.

d)  Truwdong hgp hom phiéu chua dwoc niém phong, C6 dong hodc Ngwoi dwoc Gy quyén dw
hop dén sau khi DPHDCD da khai mac van c6 quyén dang ky tham dw cudc hop DHDCD voi
Ban Kiém tra tw cach C6 déng, nhan tai liéu hop DPHDCD cung Phiéu bau cr, Phiéu biéu
quyét, Thé biéu quyét va cé quyén tham gia biéu quyét ngay sau khi dang ky, trong trudng
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hop nay, hiéu lyc cia nhitng ndi dung da duoc biéu quyét trudc do (néu co) khong thay dbi.
Chu toa khéng c6 trach nhiém dirng cudc hop dé cho C6 dong dén muédn dang ky.

In case the voting box has not yet been sealed, the Shareholders or authorized
representatives still have the right to register with The Shareholder’s Eligibility Verification
Committee for receiving the materials of AGM, Voting Paper, Election Paper, Election Card
and has the right to vote after registration; in this case, the effect of the issues voted on
previously (if any) shall remain unchanged. The Meeting Chairperson is not responsible for
stopping the meeting for in such case.

e) C6 dong hoac Nguwdi dwoc Gy quyén dw hop pha| ung Xt van minh, lich s, ton trong két qua
lam viéc tai DPHDCD. Viéc ghi am, ghi hinh ctia C déng hoac Nguwoi dwoc Uy quyen du hop
tai DPHDCP phai dwoc théng béo cong khai va phai dwoc chap thuan trwéc béi Cha toa
DHDCD.

Shareholders or authorized representatives must be polite, respect the results the meeting’s
result at the AGM. All voice recordings or images taken by Shareholders or authorized
representatives during the meeting must be publicly disclosed and be approved before by the
Meeting Chairperson.

fy  Cb déng hoac Nguoi dwoc Gy quyén dw hop phai tuan thi cac quy dinh trong Quy ché nay,
Dieu 1é Cong Ty va quy dinh ctia Luat doanh nghiép khi tham dw DPHDCD.

Shareholders or authorized representatives have to comply with other provisions of this
Regulation, the Company’s Charter and the Law on Enterprise while attending the meeting.

Diéu 5. Poan Chu tich, Cha toa PHPCD
Article 5: The Meeting Presidium, the Meeting Chairperson

5.1 Doan Chu tich bao gdm céac Thanh vién cta Hoi ddng Quan tri (‘HDQT”), Ban Tdng Giam dbc
(“BTGD”) va thanh vién khac do Chu toa chi dinh. Chu tich HDQT lam Chu toa BPHDCD va la ngwoi
chu tri DPHDCD.

The Meeting Presidium includes Members of the Board of Directors (“BOD”), the Board of
Managements (“‘BOM”) as assigned by the Meeting Chairperson. The Chairman of BOD is to be the
Meeting Chairperson, who shall preside at the meeting.

5.2 DPoan Cha tich sé& thwc hién cac cong viéc nhadm hd tro viéc diéu hanh cudc hop PHDCD cla Chu
toa.

The Meeting Presidium shall conduct work for supporting and chairing AGM of the Meeting
Chairperson.

5.3 Quyén va nghia vu ca Chu toa:
Rights and obligations of the Meeting Chairperson:
- Diéu hanh cac hoat dong ctia PHDCD theo chuwong trinh da dwoc DPHDCD théng qua;
To execute the operations of AGM according to the ratified agenda by AGM;

- C6 quyén quyét dinh vé trinh tw, thl tuc va cac sy kién phat sinh ngoai chwong trinh clia
DPHDBCD, bao gom nhwng khéng gi&i han:

To decide the procedures and matters arising outside the agenda of the AGM, including but
not limited to:

*  Traloi nhirng vén dé do PHDCD yéu cau hoac chi dinh ngudi tra 161 hoc ghi nhan cac y
kien dong gop cua Cb ddéng néu co cac ndi dung déng gop, kién nghi ndm ngoai ndi dung
xin y kién DPHDCD;

Response issues as requested by AGM or assign the respondent or note down
comments and suggestions from Shareholders if the content of such comments and
suggestions are beyond the scope of what was asked;

= Co6 quyén tam drng hoac hoén cuéc hop BHDBCH néu c6 ngudi dy hop c6 hanh vi can

tré, de doa, gay roi trat tw, c6 nguy co lam cho cudc hop khong dwoc tién hanh mét cach

cbng bang va hop phap; hoac co6 quyen truc xuat ra khdi cudéc hop ddi véi nhirvng ngudi

c6 biéu hién can tr&, de doa, gay réi, khdng tuan tha sy diéu hanh ctia Cha toa va Doan
Chu tich dé cudc hop PHDCP tién hanh theo dung quy dinh phap luat;
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Suspend or delay the AGM in the case of the meeting participant disrupts the order and
threatens to obstruct the fair and legal progress of the meeting; or to be able to expel
those who act to obstruct, disrupt the meeting, against the direction of the Meeting
Chairperson and the Meeting Presidium for proceeding the AGM under the Law.

- Thuec hién cac cong viéc khac phu hop véi Diéu 1& Cong Ty va quy dinh cda Phap luat dé
didu hanh BHDCD.

To conduct other work that be in accordance with the Company’s Charter and the Law for
proceeding the AGM.

Piéu 6. Ban Kiém tra tw cach Cé dong
Article 6: The Shareholder’s Eligibility Verification Committee
6.1 Ban Kiém tra tw cach C déng gdm ba (03) Thanh vién do Chu toa chi dinh.

The Shareholder’s Eligibility Verification Committee has three (03) Members assigned by the
Meeting Chairperson.

6.2 Ban Kiém tra tw cach Co déng c6 quyén va trach nhiém:
The Shareholder’s Eligibility Verification Committee has the rights and obligations:

- Kiém tra tw cach cua Cb dbng hoac Nguwoi duoc Gy quyen dw hop; yéu cau C6 déng hodc
Nguwoi dugc uy quyén dy hop xuét trinh Thw moi hop, Gidy Chirng minh nhan dan ho&c Ho
chiéu ho&c Thé can cwéc cong dan, Gidy Gy quyén hop Ié (trwong hop 1a Ngudi dwoc Gy
quyén du hop) dé di chiéu Danh sach C6 déng va xac dinh tw cach tham dy hop hop Ié cla
Cb doéng hodc Nguwoi dwoc Gy quyén dy hop;

To check the eligibility of Shareholders or authorized representatives; to request
Shareholders or authorized representatives to present their Invitation Letter, ID card or
Passport, valid Proxy Letter (in case the authorized representative attending the AGM) for
checking with the List of Shareholders and determining the eligibility of Shareholders or
authorized representatives;

- Phat tai liéu hop DHDCD, Phiéu bau ctr, Phiéu biéu quyét va Thé biéu quyét cho C6 dong
hoac Nguw&i dwoc Uy quyén dy hop;

To ensure Shareholders or authorized representatives have the materials of AGM, the Voting
Paper, Election Paper and Election Card;

- Bao cao trwéc DHDCD va chiu trach nhiém vé két qua kiém tra tw cach Cb dong tham du
PHDBCD trude khi BPHBCD chinh thirc dwoc tién hanh.

To report to AGM and be responsible for the result of vetification the eligibility of
Shareholders attending AGM before this AGM has been officially proceeded.

Diéu 7. Ban Thw ky
Article 7: The Secretariat
7.1 Ban Thw ky gdm ba (03) Thanh vién do Boan Cha tich chi dinh.

The Secretariat includes three (03) Members as assigned by the Meeting Presidium.
7.2 Ban Thu ky thuc hién céac cong viéc hd trg Cha toa tai PHDCD, bao gém:

The Secretariat assists the Meeting Chairperson in the AGM, including:

- Ghi chép day du, trung thwc cac ndi dung DPHDCD;
To record fully, honestly contents of AGM:

- Cong bb dy thdo Bién ban cudc hop, Nghi quyét clia DHDCD va théng bao clia Doan Chi
tich gtri dén cac Co dong khi dwoc yéu cau;

To publish the draft Meeting Minutes and Resolution of AGM and the Announcement of the
Meeting Presidium sending to Shareholders as requested;

- Tiép nhan cau hdi bang van ban cia Cb déng hodc Ngudi dugc Gy quyén du hop;

To receive written questions from the Shareholders or authorized representatives;
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- Céac cong viéc khac theo phan cbéng cltia Cha toa.
Other tasks as assigned by the Meeting Chairperson.
Piéu 8. Ban Bau ctr va kiém phiéu
Article 8: The Board of Election and Voting

8.1 Ban Bau cir va kiém phiéu gom ba (03) Thanh vién do Chu toa dé cv va dwoc DHDCD thong qua
tai DHDCD. Thanh vién Ban Bau cv va kiém phiéu khéng dwoc coé tén trong danh sach dé clr va
(rng ct» vao HDQT;

The Board of Election and Voting includes three (03) Members nominated by the Meeting
Chairperson and approved by AGM. The Member of the Board of Election and Voting shall not be
included in the List of nominees for BOD;

8.2 Ban Bau ct va kiém phiéu c6 nhiém vu:
The Board of Election and Voting has the following obligations:

- Chuén bj hom phiéu, phé bién nguyén tac bau cl, cach st dung Phiéu bau ctr, Phiéu biéu
quyét, Thé biéu quyét, trinh tw biéu quyét;

To prepare the voting box, to guide the voting principle, how to use Voting Paper, Election
Paper and Election Card, to present voting procedures;

- Giam sét viéc biéu quyét clia cac Cb déng hodc Ngudi dwoc Gy quyén tham dw DPHDCD;
To supervise the voting of Shareholders or authorized representatives;

- Kiém phiéu, tinh toan, ghi nhan sé cé phan biéu quyét theo tirng ndi dung;
To check, to count and to record the votes for each content;

- B&o céo két qua kiém phiéu tai PHDCBD theo chi dinh ctia Chu toa.

To report the voting result to AGM as assigned by the Meeting Chairperson.

CHUONG lll: CAC QUY DINH VE BAU CU’ THANH VIEN HDQT NHIEM KY 2021-2026
CHAPTER III: THE PROVISIONS ON ELECTION
OF THE BOD’S MEMBERS FOR THE TERM 2021-2026

Piéu 9. Sé lwong thanh vién dwec bau tai DHPCD thwéng nién 2021
Article 9: The number of the BOD’s members for election at the 2021 AGM

DHDCD thwédng nién ndm 2021 sé bau cir sau (06) Thanh vién HDQT cho nhiém ky 2021-2026, trong
do c6 ba (03) Thanh vién déc lap.

The 2021 AGM shall elect six (06) members of the BOD for the term 2021-2026, include three (03)
independent members.

Piéu 10. Tiéu chuan va diéu kién 1am thanh vién HPQT

Article 10: Criteria and conditions of the BOD’s Member .

Nguwoi tré thanh thanh vién HDQT phai dap ng dieu kién va tiéu chuan theo quy dinh cda phéap luat.
Ngoai ra, thanh vién HDQT can phai dap (rng dwoc cac tiéu chi sau:

People who become BOD members must meet the conditions and criteria prescribed by law. In addition,
BOD members need to meet the following criteria

10.1 Cé nang lyc lanh dao, liém chinh, dao dic, trach nhiém; va
Having leadership competency, integrity, ethics and accountability; and

10.2 C6 kha néng can bang loi ich cGia cac bén c6 loi ich lién quan va dwa ra quyét dinh hop ly;
Having the ability to harmonize interests of stakeholders and make rational decisions
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Piéu 11. Tiéu chuan Thanh vién doc lap HDQT
Article 11. Criteria and conditions of the independent member of the BOD

11.1 Cé néang lwc hanh vi dan sy day da, khong thudc dbi twong khong dwoc quan ly doanh nghiép
theo quy dinh tai khodn 2 Diéu 17 cGa Luat doanh nghiép;
Being legally competent, not be banned from business administration as prescribed in Clause 2 of
Article 17 of the Law on Enterprise;

11.2 Cé trinh d6 chuyén mdn, kinh nghiém trong quan ly kinh doanh cta Céng Ty va khdng nhét thiét
phai la C6 déng cia Cong Ty;
Having qualifications and experience of business administration and not being necessarily
shareholders of the Company;

11.3 Dap wng cac diéu kién va tiéu chuan cta Thanh vién doc lap HDQT theo quy dinh cGa Khoan 2
biéu 155 Luat doanh nghiép.

Meeting the conditions and criteria of the Independent member of the BOD prescribed at Clause 2,
Article 155 of the Law on Enterprise.

Piéu 12. Piéu kién dé clr, *’ng ctp Thanh vién HPQT
Article 12: Conditions for nomination and candidacy of the independent Member of BOD

12.1 Céac C6 déng nam gilr c6 phan c6 quyén biéu quyét co quyén gop sé quyén biéu quyét cla tirng
ngwdi lai véi nhau thanh nhém C& déng dé dé ctv, rng ctr (rng vién.

The Shareholders holding voting shares may add up the number of voting rights of each person to
nominate candidates to the BOD.

12.2 Cb déng ho&c nhém Cb ddéng s& hivu tr 10% tdng sb cb phan phd théng c6 quyén dé ct, rng ct
trng vién theo quy dinh sau:

A Shareholder or group of Shareholders holding voting shares at least ten percent (10%) have right
to nominate candidates to the BOD as follows:

- Nam gil tr mwoi phan tram (10%) dén dwdi mwdi lam phan tram (15%) tong sb ¢b phan c6
quyén biéu quyét cé quyén dé ct mét (01) trng vién;

Holding voting shares from ten percent (10%) to less than fifteen percent (15%) of the total
voting shares may nominate one (01) candidate;

- Nam gikr tr mwoi lam phan tram (15%) dén dwoi ba mwoi phan tram (30%) téng sé ¢é phan
c6 quyén biéu quyét c6 quyén dé ct téi da hai (02) ng vién;

Holding voting shares from fifteen percent (15%) to less than thirty percent (30%) of the total
voting shares may nominate a maximum of two (02) candidates;

- Nam gilr tv ba mwoi phan tram (30%) dén dwdi nam muoi phan tram (50%) téng s6 cé phan
¢6 quyen biéu quyét c6 quyen de ctr toi da ba (03) trng vién;

Holding voting shares from thirty percent (30%) to less than fifty percent (50%) of the total
voting shares may nominate a maximum of three (03) candidates;

- N&m gitr t» nam muoi phan tram (50%) dén dwdi sdu muwoi 1am phan trdm (65%) tbng sé cb
phan c6 quyén biéu quyét c6 quyén dé cl toi da (04) (rng vién;

Holding voting shares from fifty percent (50%) to less than sixty-five percent (65%) of the total
voting shares may nominate a maximum of four (04) candidates;

- Nam gilr tr sau muoi lam phan tram (65%) tong s6 ¢6 phan c6 quyén biéu quyét trd Ién cé
quyén dé clr téi da sb ng vién dwoc yéu cau dé clr bd sung.

Holding voting shares from sixty-five percent (65%) or more of the total voting shares may
nominate maximum of candidates.

Piéu 13. H6 so tham gia ng ctr, dé cte Thanh vién HDQT va Danh sach bau ctr
Article 13: Documents of nomination, candidacy for the BOD’s member and the List of nominees.
13.1 Thanh phan hé so tham gia rng ctv, dé ct (rng vién dé& bau Thanh vién HDQT:

Documents of application for election the BOD’s Member:
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- Théng bao &ng ctr/dé clr (rng vién tham gia bau ctr Thanh vién HDQT (theo mAu tai liéu hop
DbHDCD);

Notice on nomination/ candidacy for election the BOD’s Member (under the Company’s form
attached to the materials of AGM);

- So yéu ly lich do ng vién ty khai (theo mau tai liéu hop DPHDCD);
Curriculum vitae of nominees (under the Company’s form attached to the materials of AGM);

- Ban sao hop & cac béng cép, van bang chirng chi chirng nhan trinh d6 van hoa, trinh do
chuyén mén (néu co);

A notarized copy of educational/ training certificates (if any);

- Gidy Gy quyén va/hodc Bién ban hop nhém (néu (rng vién dwoc nhém Cb déng Gy quyén (ng
clp).
The proxy letter and/ or the Minutes of a group of Shareholders (on behalf of a group of
Shareholders for nomination).

13.2 Chinhirng (g vién dap (ng dd diéu kién lam Thanh vién HDQT va c6 hé so dé cl/rng cir Thanh vién
HBQT dap tng quy dinh tai Quy ché nay moi dwoc dua vao danh sach cac trng vién cong bo tai
DHDCD dé bau Thanh vién HDQT.

Only candidates, who qualify the criteria of the BOD’s Member and have the profile of nominee
application under this Regulation, will be disclosed in the List of nominees at the AGM.

13.3 Ho so dé clr, (ng ctr Thanh vién HDQT hop 1& khi c6 dd thanh phan ho so quy dinh tai Diéu 13.1 va
dwoc glri vé Cong Ty theo dung thdi han va dia chi néu tai Thong bao dé ct, (rng ctr Thanh vién
HDQT nhiém ky 2021-2026 d4 giri cho C6 dong.

The valid profile of nominee as the BOD’s Member have to not only be sufficient documents as
stipulated in Article 13.1 but also submit application before the deadline via address as stipulated
on Notice of nominating, self-nominating of the BOD’s Member for the term 2021-2026.

13.4 Théng tin lién quan dén (ng vién tham gia lam Thanh vién HDQT (trong trwdng hop da xac dinh duwgc
trwdc cac rng vién) dwoc cong bd tdi thidu mudi (10) ngay trudc ngay khai mac cuée hop DHDCD trén
trang thong tin dién t&r clia Cong Ty d& Cb doéng co thé tim hidu vé cac tng vién nay trwéc khi bé phiéu.

The information of nominees who will be elected as the BOD’s Member (in case the Company have
determined the candidates) shall be announced at least ten (10) days prior the date of AGM on the
Company’s website for reference.

CHUONG 1V: TIEN HANH PAI HOI PONG CO PONG
CHAPTER IV: CONDUCT OF THE GENERAL MEETING OF SHAREHOLDERS

Diéu 14. Diéu kién tién hanh DPHDCP
Article 14: Conditions for holding the AGM
14.1 Cuéc hop PHDCD dwoc tién hanh khi dap &ng dd cac diéu kién sau:

- Cosbd Co dong dy hop va dy quyen tham du dai dién it nhat ndm muwoi mét phan trdm (51%)
tbng sb cb phan c6 quyén biéu quyét theo Danh sach Cé déng dwoc lap tai thoi diém chébt
Danh sach Cb déng tham dw DPHDCD;

The AGM shall be conducted when number of Shareholders and authorized representatives
represents at least fifty-one percent (51%) of voting shares in the List of Shareholders on the
record date;

- Diéu kién an toan phong chéng dich bénh Covid-19 dwoc 4p dung day du theo chi dao cia
Tha twéng Chinh pha, Ban chi dao quéc gia vé phong chéng dich Covid-19 va Uy ban nhan
dan thanh phd Hé Chi Minh.

Covid-19 protection and disease prevention measures are fully applied under the direction of
the Prime Minister, National Steering Committee for Prevention of Covid-19 and Ho Chi Minh
City People's Committee.
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14.2 Trwdng hop qué ba muwoi (30) phat ké tir thoi diém khai mac BHDPCD dwoc ghi trong ndi dung
chuong trinh cudc hop dé glri cho cac Cé, déng ma sé Cb dong dang ky tham dw DHDCD chua dai
dién da ty 1é theo Dieu 14.1 cda Quy ché nay thi cuéc hop dwgc xem nhw chwa da dieu kién tién
hanh.

In case there is insufficient number of delegates prescribed in Article 14.1 of this Regulation within
thirty (30) minutes from the time set for opening the AGM, the meeting shall be canceled.

Piéu 15. Tién hanh PHDCD
Article 15: Conduct for the AGM

15.1 Chu toa diéu khién cudc hop DPHDCD dién ra theo dung trinh tw, ndi dung chwong trinh da dwoc
DHDBCD théng qua.

The Meeting Chairperson proceeds the meeting under the ratified procedure, agenda of the AGM.

15.2 DBHBCH thdo luan va théng qua cac ndi dung chwong trinh BHDCD theo hinh thirc biéu qué’t tai
Quy ché nay. Chu toa sé bo tri thoi gian hgp ly dé thdo luan va biéu quyét tirng van dé trong
chwong trinh DPHBCD.

The contents on the agenda are discussed and approved by voting form prescribed in this
Regulation. The Meeting Chairperson shall arrange suitable time to discuss and vote for each issue
the agenda.

15.3 DHDCD sé& bé mac sau khi Bién ban hop DPHDCD duwoc théng qua.
AGM shall be terminated after the Meeting Minutes and Resolution have been approved

15.4 Céc bign phap phong tranh dich bénh Covid-19 sé dwoc ap dung trwoc va xuyén subt budi hop
theo hwéng dan tai tirng thoi diém cda Co quan nha nwéc c6 tham quyén.

Covid-19 prevention measures will be applied before and throughout the meeting as instructed from
time to time by the competent state authorities.

Diéu 16. Phiéu biéu quyét
Article 16: The Voting Paper

16.1 Khi tién hanh dang ky C6 dong, C6 dong co6 quyén biéu quyét hoac Nguoi dwoc Gy quyén dy hop
sé& dwoc cap mot (01) hodc nhiéu Phiéu biéu quyét tiy theo noéi dung biéu quyét can thdng qua tai
DHDCD.

When the Shareholders or authorized representatives register to attend the AGM, they will be
provided one (01) or more Voting Papers for the ratified contents at the AGM.

16.2 Gia tri biéu quyét cta Phiéu bleu quyet twong ng voi so cb phan cé quyen biéu quyet ma Cb
dong dé s& hiru va dwoc Oy quyen (néu co) trén tdng sb cd phan c6 quyén bidu quyét cta cac Cd
dong hodc Ngwoi dwee Gy quyen dy hop c6 mat tai DPHDCD.

The voting value of the Voting Paper equivalent to the number of voting shares of own and of the
proxy (if any) of the total number of voting shares of Shareholders or authorized representatives
attending the AGM.

16.3 Phiéu biéu quyét c6 thé dwoc ma hda cac thong tin dé phuc vu viéc kiém phiéu bang phan mém vi
tinh.

The Voting Paper is able to be encoded information for voting counting via the computer software.

16.4 Phiéu biéu quyét khong hop & sé dwoc xem la khong c6 y kién ddi voi toan b néi dung biéu
quyét tai Dai hoi. Phiéu biéu quyét khong hop 1é 1a phiéu thuéc mét trong cac trweng hop nhu sau:

Invalid Voting Paper shall be considered no comment to all of the the Voting contents. The
following Voting Paper shall be considered invalid as follows:

- Phiéu biéu quyét khdng do Cong Ty phat hanh; hoac
The Voting Paper is not issued by the Company; or
- Ghi thém ndi dung, thdng tin, ky hiéu khac khi khéng dwoc Cha toa yéu ciu; hodc

The Voting Paper contains additional contents, information and symbols as not requested by
the Meeting Chairperson; or
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16.5

16.6

- Bigach x6a, stra chira, rach, khdng con nguyén ven (tru’o’ng hop nay C6 dong c6 thé yéu cau
dbi lai phleu moi va tra lai phleu cii cho Ban Bau ct va kiém phiéu, méi Cé dong dwoc yéu cau
ddi Phiéu biéu quyét mét (01) lan).

Torn, erased, scratched or corrected the Voting Paper (In this case, the Shareholders may
request to have a new Voting Paper and return the invalid one to The Board of Election and
Voting, each of the Shareholders be asked to change the Voting Paper one (01) time).

- Phiéu khoéng ky tén va ghi rd ho tén ctia C6 dong.
The Election Paper has no the Shareholder’s signature and full name.

Trudng hop c6 bat ky noi dung nao trong Phiéu biéu quyét duwoc ghi nhiéu y kién khac nhau hoac
khong chon bét ky két qua biéu quyét nao hoac chon tir hai - ba (02 - 03) két qua biéu quyét trong
cung mot van dé hodc thay ddi két qua biéu quyét tr hai (02) 1an tré lén thi nhirng ndi dung biéu
quyét dé sé dwoc xem Khong cé y kién; nhirng nodi dung con lai dwoc bidu quyét hop 1é van cé gia
tri phap ly.

Each issue in the Voting Paper shall be considered no comment if there is some comments or no
any vote or two (02) votes or three (03) votes in the same issue or change votes more than two
(02). The remaining issues are still valid.

Nhikng Phiéu biéu quyét khong givi cho Ban Bau ci va kiém phiéu trong qua trinh thu phiéu tai Dai
héi dwoc xem 1a Khong c6 y kién dbi véi toan bo cac van dé bidu quyét.

The Voting paper which is not sent to The Board of Election and Voting during the process of
Voting collection at the AGM shall be considered no comment on all voting issues.

Diéu 17. Phiéu bau clr va ghi phiéu bau ct

Article 17: The Election Paper and how to write the Election Paper

171

17.2

Phiéu bau cu:
Election Paper:

- Khi tién hanh dang ky C6 dong, C6 dong c6 quyén biéu quyét hoac Nguoi dwoc Gy quyén du
hop sé& dwoc cap moét (01) Phiéu bau clr d& bau ctr Thanh vién HDQT.

When the Shareholders or authorized representatives register to attend the AGM, they will be
provided one (01) Election Paper for voting the BOD’s Member.

- Cb dong khi dwoc phat Phiéu bau ct phai kiém tra lai cac thong tin ghi trén phiéu bau ctv, néu cé
sai s6t, C6 dong phai théng béo ngay cho Ban Bau ctr va kiém phiéu déi Phiéu bau cr khac.
Trwong hop Cd déng trong qua trinh ghi Phiéu bau ct bi nham 1an, véi didu kién chwa bd vao
thing phiéu thi c6 quyén gap Ban Bau ctr va kiém phiéu dé déi lai Phiéu bau cr nhdm dam bao
quyén loi cho Cb déng.

The Shareholders would like to check the information on the Election Paper and immediately
inform about the incorect information to the The Board of Election and Voting in order to
change another Election Paper. In the case of writing wrong in the Voting Paper, if the
Shareholder has still not sent it to the voting box, the Shareholder is changed another
Election Paper by the Head of the The Board of Election and Voting to ensure the
Shareholder’s rights.

Céch ghi Phiéu bau ct:
How to write the Election Paper:

- Sb lwgng Thanh viéen HDQT dwoc bau tai DHDCD thwong nién 2021 la sau (06) Thanh
vién, C6 déng dwoc chon mat (01) hodc mét sé (rng vién trong danh sach dé ctv, ng clr
da dwgc DHDCD théng qua.

The number of Members of BOD for election at the 2021 AGM is six (01) Members, so the
Shareholder selects one (01) or more nominee from the List of nominees approved by the
AGM.

- Khi déng y bau cho mét (01) &ng vién nao, C6 dong viét s6 phiéu muén bau vao cot “Sé
phiéu bau” tai dong twong trng véi tén (rng vién d6 trong Phiéu bau ctr.

In the case of voting for a nominee, Shareholder shall write the number of votes in “Number
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of votes” column corresponding with the name of the nominee whom they elect.

- Néu khong bau cho bét ky wng vién nao, C6 dong dién sb khong (“0”) hoac gach chéo (“x”)
vao cot "So phiéu bau” tai tht ca cac dong trong Phiéu bau ctr.

In case there is no voting for any nominee, Shareholder shall write the number zero “0” or tick
“X” mark in “Number of votes” column corresponding with the name of the candidate whom
they do not elect.

- Téng sb phiéu bau cho tat ca cac (ng vién clia mot Cb dong khong duoc vuot qua tong sb
phiéu bau dwoc phép cta C dong do.

The total number of votes that one Shareholder could vote the nominees is not higher than
the total number of votes that one Shareholder hold.

17.3 Phiéu hop l& khi c6 du cac didu kién sau day:
The valid Election Paper must be satified the following conditions:

- Phiéu b3u ct cho &ng vién cé tén trong danh sach cac (ng vién da dwoc DHDCD thong
qua;

The Election Paper for the nominee in the ratified List of nominees;

- Téng s6 lwgng phiéu bau nhé hon hodc bang téng sé phiéu bau dwoc phép clia Co dong do
(bang so co phan nhan véi sau (06) Thanh vién dwgc bau);

The total number of votes is less than or equal to the total number of votes cast by the
Shareholder (equal to the number of shares multiplied by six (06) elected Members).

- CO6 chi ky x&c nhan va ghi rd ho tén ctia C6 dong tai Phiéu bau ci;

Having certified signature of the Shareholder and full name in the Election Paper;
- Khéng thudc treéng hop quy dinh tai Didu 17.4 cGa Quy ché nay.

To be not within the cases prescribed in Article 17.4 of this Regulation.

17.4  Phiéu bau ctr khong hop 1& dugc xem la khong bau cho bét ¢l (rng vién nao. Phiéu bau ctr khong hop
1€ & phiéu thuéc mot trong cac trwdng hop sau:

Invalid Election Paper shall be considered no vote for any nominees. The following Election Paper
shall be considered invalid:

- Phiéu khéng do Céng Ty phat hanh; hoac
The Election Paper is not issued by the Company; or

- Phiéu gach, xoa, stra chira, bd sung cac ndi dung khong theo quy dinh (truo’ng hop nay Co
déng co thé yéu cau 60| lai phleu mé&i va tré lai phleu cli cho Ban Bau ctv va kiém phiéu, méi
Cb déng dwoc yéu cau déi Phiéu bau cir mot (01) 1an); hodc

The Election Paper with torn, erased, scratched or corrected marks (In this case, the
Shareholders may request to have the new Election Paper and return the invalid Election
Paper to Committee votes, each of the Shareholders be asked to change the Election Paper
one (01) time); or

- Phiéu c6 ghi thém hoé&c ghi tén khong dung, khdng thudéc danh sach wng vién da duoc
DPHDCD thdng nhat théng qua trwede khi tién hanh bé phiéu; hoac

The Election Paper is filled more nominees who are not in the list of nominees approved by
AGM before voting; or

- Phiéu c6 téng s6 quyén da biéu quyét cho tat ca cac (ng vién vurot qua téng sé quyén dwoc
biéu quyét ctia C6 déng do6 (bao gom quyén sé hiru va dwgc Uy quyén); hodc

The Election Paper having the total voting rights for the nominees is higher than the total
voting rights of each Shareholder; or

- Phiéu khéng ky tén va ghi rd ho tén ciia C6 déng; hodc
The Election Paper has no the Shareholder’s signature and full name; or

- Phiéu khéng ghi sé lwong sé phiéu bau cho bat ky (rng vién nao.
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The Shareholder does not vote Election Paper for any nominees.
Piéu 18: Cach thiec biéu quyét, bau ctr
Article 18: Voting and election procedures

18.1 Khi biéu quyét thong qua ndi dung cac van dé lién quan tai DPHDCD, C6 dong hoac Nguoi dwoc Gy
quyen tham dy DHDCD tién hanh biéu quyét bang cach chon phwong an biéu quyét trong Phiéu
biéu quyét (Tan thanh, Khdng tan thanh hodc Khéng cé y kién).

The Shareholders or authorized representatives shall vote directly on issues in the Voting Paper
that choose the voting options on the Voting Paper (Agree, Disagree or no comments).

18.2 Viéc bau ct Thanh vién HPQT cla Cong Ty s€ dwoc thuc hién theo phuwong thirc bau don phleu
Mbi C6 dong hodc Nguwoi dwoc Gy quyén cé tdng sb phleu biéu quyét twong (rng v&i tng s cb
phan s& hiru nhan véi sau (06) Thanh vién dwoc bau ctia HDQT.

The vote for the BOD’s Member shall be made by cumulative voting method. Each Shareholder/
authorized representative has the total number of votes equivalent to the total number of shares
multiplied by six (06) elected Member of BOD.

18.3 DAi voi cac van dé khac phat sinh thém tai PHDCD sé duwoc biéu quyét thong qua bang cach s
dung Thé biéu quyét, viéc biéu quyét dwoc thuc hién theo hwéng dan cia Cha toa.

The other issues arising at the AGM shall be voted via the Voting Card and the Meeting
Chairperson shall direct such vote.

18.4 Sau khi Cb déng tién hanh bau ct va biéu quyét xong tat ca cac van dé can thdng qua tai DPHDCD,
Ban B&u clr va kiém phiéu tién hanh thu lai tit cd Phiéu biéu quyét, Phiéu bau ct tién hanh kiém
phiéu. Ban Bau ct va kiém phiéu c6 trach nhiém thdong bao két qua biéu quyét va bau ctr tai
PHDCD theo chi dinh ctia Chu toa.

After Shareholders vote all the ratified issues at AGM, the The Board of Election and Voting will
collect all Voting Papers and Election Papers to conduct counting voting. The Board of Election and
Voting shall announce the result of voting and election at the AGM as assigned by the Meeting
Chairperson.

Piéu 19: Kiém phiéu
Article 19: Vote Counting
19.1 Ban Bau clr va kiém phiéu thuc hién viéc kiém phiéu theo quy dinh sau day:
The Board of Election and Voting conducts the vote counting as following provisions:
- Lam viéc tai khu vwec do Cha toa bb tri;
Work at areas as arranged by the Meeting Chairperson,;
- C6 thé st dung cac phwong tién k¥ thuat dién tir do Cong ty trang bi, sap xép dé hd tro viéc
kiém phieu;
Be able to use electronic technical facilities prepaired by the Company to support the vote
counting;
- Kiém tra tinh hop lé cGa Phiéu biéu quyét, Phiéu Bau ci;
Check the validity of the voting and Election Paper;
- Kiém tra lan lwot tivng Phiéu biéu quyét, Phiéu Bau ctr va ghi nhan két qua kiém phiéu:;
Count the voting and Election Paper one by one and note the voting result;

- Tinh toan va loai b6 sb cb phan khong dwoc quyén biéu quyét ciia C6 dong khong co quyén
biéu quyét (néu co);

Calculate and eliminate shares not to be voting rights (if any);
- Niém phong toan bd Phiéu biéu quyét, Phiéu bau ct ban giao lai cho Doan ch tich.
Seal all voting and Election Papers, resigned for the Meeting Presidum.

19.2 Ban Bau cir va kiém phiéu c6 trach nhiém Iap Bién ban kiém phiéu dé thong ké két qua biéu quyét
doi vai tirng van dé biéu quyét dé bao cao BPHDPCD theo chi dinh cta Chd toa.
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The Board of Election and Voting is responsible for making the Minutes of the vote counting to
synthetize the result of voting for each voting issue to report to AGM as assiged by the Meeting
Chairperson.

Piéu 20: Théng béao két qua Kiém phiéu
Article 20: Disclosure the result of voting
Két qua biéu quyét sé dwoc Chi toa hodc ngudi duwge Cha toa chi dinh cong bd tai PHDCD.

The result of voting for each issue, which will be The Meeting Chairperson or whom is assiged by the
Meeting Chairperson, shall announce at the AGM.

Diéu 21: Théng qua quyét dinh cia DPHDCD
Article 21: The ratified Decision of AGM

21.1 Quyét dinh cua DHDCD duoc thong qua khi co sé Cb dong dai dién it nhat ndm muwoi mét phan
tram (51%) tbng sb phleu biéu quyet cla tat ca C6 dong dy hop chép thuan, triv trwdng hop quy
dinh tai Diéu 21.2 va biéu 21.3 ctia Quy ché nay.

The Resolution of AGM shall be ratified when it is approved by a number of Shareholders that
represents at least fifty-one percent (51%) of votes of attending Shareholders, except for the cases
in Article 21.2 and Article 21.3 of this Regulation.

21.2 Dbi v&i quyét dinh vé loai cd phan va téng s cb phan cua ting loai; thay di nganh, nghé va linh
vire kinh doanh; thay déi co cau td chirc quan ly Cong Ty, dw &n dau tw hodc ban sé tai san cé gia
tri bang hodc I&n hon ba mwoi I&m phan tram (35%) téng gia tri tai san dwoc ghi trong Bao céo tai
chinh gan nhét ctia Cong Ty thi phai dwoc sb C6 dong dai dién it nhat sau muoi 1am phan tram
(65%) tdng sb phiéu biéu quyét cta tat ca Cé dong dw hop chép thuan.

Type of shares and the total number of shares for each type; Changing business lines and
business fields; Changing the management structure of the Company; The investment project or
selling assets equal to or higher than thirty-five percent (35%) of total assets value as stated in the
latest Financial Statement of the Company shall be ratified when it is approved by a number of
Shareholders that represents at least sixty-five percent (65%) of votes of attending shareholders.

21.3 Viéc théng qua quyét dinh bau Thanh vién HDQT theo phwong thirc bau dén phiéu duwoc xac dinh
nhw sau:

The vote for the BOD’s Member shall be made by cumulative voting method determined as follows:
- Nguoi tring ctr Thanh vién HDQT duoc xac dinh theo s6 phiéu bau cao nhét, bat dau ti tng
cl vién c6 so phiéu bau cao nhat cho dén khi da sé thanh vién quy dinh tai Dieu Ié cong ty;

Successful candidates shall be chosen according to the votes they receive in descending
order until the number of members of the Board of Directors reaches the minimum number
specified in the company's charter.

- Trwong hop co tir hai (02) tng vién trd 1én dat cting s6 phiéu bau nhw nhau cho thanh vién cudi
cung ctia HDQT thi BHDCD tién hanh bau lai trong s6 cac trng cl vién c6 sO phiéu bau ngang
nhau dé dé& chon ra ngwoi c6 phiéu bau cao nhét.

In case 02 or more candidates receive the same number of votes for the last member of the
Board of Directors, these candidates will undergo an additional election..

Diéu 22: Ghi valap Bién ban hop DPHDCP

Article 22. Record and making Minutes of AGM

22.1 Ban Thw ky chiu trach nhiém ghi lai di&n bién cudc hop PHDCPD, Nghi quyét cia DPHDCD, Iap bién
ban cudc hop BHDCD.

The Secretariat shall be responsible for recording and making the process of AGM, the Resolution
and Minutes of AGM.

22.2 Bién ban hop DHDCD phéi dwgc PHDCD théng qua trwéc khi bé mac. Bién ban hop BHBCD phai
dwoc cong bo trén trang thong tin dién tir cia Cong Ty trong thdi han hai mwoi bon (24) gio ké tw
ngay cuéc hop BPHDCD két thac.

Minutes of AGM have to be ratified before closing. Minutes of AGM have to be released on the

Company’s website within twenty-four (24) hours from the date of the meeting of AGM closed.
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22.3 Chu toa va Ban Thw ky lién d&i chiu trach nhiém vé tinh chinh xac va trung thwc ctia Bién ban hop
DHDCD.

The Meeting Chairperson and the Secretariat of AGM are jointly responsible for the truthfulness
and accuracy of the Minutes.

CHUONG V: BIEU KHOAN THI HANH
CHAPTER V. IMPLEMENTING PROVISION
Piéu 23: Hiéu lwc thi hanh
Article 23. Effective
23.1 Quy ché nay dugc doc truéc DHDCD va Iy y kién biéu quyét clia cac Cb dong. Néu Quy ché nay
dwogc DPHDCD théng qua véi ty 1é tir ndm muwoi mot phan tram (51%) tong s6 phiéu biéu quyét cla

tat ca C6 dong dw hop tré 1en thi Quy ché nay sé c6 hiéu luc thi hanh bat budc dbi voi tat ca cac
CoO dong.
This Regulation is read at the AGM and get vote of Shareholders. If this Regulation is ratified by

AGM of which the rate is equal to or higher than fifty-one percent (51%) of the total of votes of the
Shareholders, this Regulation will take effect for implementation of all Shareholders.

232  Céac C6 dong, cac Thanh vién t6 chirc cudc hop DPHDCD clia Cong ty C6 phan Tap doan Dau tw
Dia 6¢c No Va chju trach nhiém thi hanh Quy ché nay./.
Shareholders, Members holding the AGM of No Va Land Investment Group Corporation shall have
to implement this Regulation./.
TM. PAI HOI DPONG CO PONG
CHU TICH HOI PONG QUAN TRI

ON BEHAFL OF THE GENERAL
MEETINGOF SHAREHOLDERS

CHAIRMAN OF THE BOARD

BUI THANH NHON
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